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REGULATIONS
OF HIGHER STUDIES

AT CRACOW UNIVERSITY OF ECONOMICS
Chapter 1
General provisions

§ 1

1. The Regulations of higher studies at Cracow University of Economics describe the organization and course of the studies, and student's rights and obligations connected with the studies. 

2. The Regulations are obligatory for full-time and part-time students of 1st and 2nd degree, the integrated Master's Degree studies, and for students who studies at the University in the framework of student exchange programs.

3. Conditions of payments for the studies and educational services, and documents connected with the education are described in the separate rules and in the agreement signed between the University and the student in written form.
4. Every time when in the Regulations appears the term:

1) the University – it should be understood as Cracow University of Economics,

2) the studies – it should be understood as the higher studies, that is 1st and 2nd degree studies, and the integrated Master's Degree studies,

3) the organizational didactic unit – it should be understood as chair, department or interdepartmental unit (e.g. collage) in view of the University Statute, which conducts specific classes in the framework of the valid educational program, 

4) the educational program – it should be understood as a description of educational outcomes determined by the University and the program of studies being a description of the educational process conducted in order to achieve those outcomes together with ECTS points assigned to particular modules of the process,
5) the educational outcomes – it should be understood as the whole knowledge, skills and social competence gained during the educational process in the system of studies,
6) the learning outcomes – it should be understood as the whole knowledge, skills and social competence gained during the learning process outside the system of studies,
7) the confirmation of learning outcomes – it should be understood as conducting a formal process of verification of candidate's obtained learning outcomes in the form of exam,

8) the program of studies – it should be understood as a description of the educational process conducted in order to achieve the educational outcomes with ECTS points assigned to particular modules,

9) the plan of studies – it should be understood as a description of sequences of realization of subjects/educational modules together with indication of the form of the classes and the number of didactic hours, and number of ECTS points assigned to them,
10) ECTS points – it should be understood as the points defined in European Credit Transfer and Accumulation System as a measure of average work incurred by the student necessary to achieve the assumed educational outcomes,

11) the educational profile – it should be understood as a practical profile or a general academic profile; the practical profile is a profile of educational program including modules of classes during which the student obtains practical skills and social competence, realized on the assumption that at least half of the program of studies described in the ECTS points will be practical classes developing those skills and competence, including the skills gained during workshops conducted by the persons with professional experience obtained outside the University; the general academic profile is a profile of educational program including modules of classes connected with academic research conducted at the University, realized on the assumption that at least half of the program of studies described in the ECTS points will be classes during which the student will obtain deepen knowledge,

12) the regulations, without detailed defining – it should be understood as the present Regulations of higher studies at the University,

13) the Act –  it should be understood as the Act in force from 27th of July 2005, the Higher Education Law (Dz. U. [Journal of Laws] of 2012, item 572, as amended).

§ 2

1. The students are formally admitted to the University upon matriculation and taking the student oath.

2. Following the matriculation ceremony, the student signs an agreement concerning conditions and height of the payments for the studies and educational services. After making all necessary payments the student receives a student book and a student ID. The student should sign agreement and collect his or her student book and ID within one month after admission. 

3. The student is entitled to keep his or her student ID until the day of completing his or her studies, the day of being suspended as student or the day of being expelled from the University, with the reservation of §32 section 4.

4. Upon completing his or her studies and in the event of suspension or expulsion the student is obliged to promptly return his or her student ID (not applicable to the graduates of the 1st degree studies as specified in the §32 section 4). The student book is a document which records the course and results of studies and is owned by the student.

5. In the case when ID is lost or destroyed the student is obliged to promptly notify the University of this fact.
6. Documentation related to the course of studies is kept in the form of student personal files at Dean’s offices in accordance with separate regulations. 
§ 3

1. At the level of the University, the Rector is the students’ superior and at the Faculty level, it is the Dean.

2. The Dean appoints the tutors of the subsequent years of studies (representing teaching staff) and removes them from this position following consultations with the student self-government. The tutor’s major obligations include assistance offered to students in solving problems related to the course of their studies as well as welfare and social issues. 

3. All the students of the University constitute its student self-government.

4. All students are represented at the University by a special body as specified by the self-government regulations.

5. The students of particular major are represented by the presidents of a given year, specialty or group. They represent the groups of students who have elected them in communicating with student self-government bodies as well as University staff and University authorities.

6. Administration services are offered to students by faculty Dean’s offices and relevant University administration units. Persons with disabilities are given priority on the basis of documents issued by the Office for Persons with Disabilities or a special ID for persons with disabilities. 

7. Guidance for students with disabilities is offered by the Office for Persons with Disabilities according to the scope of its activities.
Chapter 2

Organization of studies

§ 4

1. The academic year commences on 1 October and ends on 30 September of the following calendar year.

2. The academic year is divided into the winter and spring (commonly referred to as summer) term. 

3. The academic year covers the following periods:

1)
classes/lectures lasting for 30 weeks (15 weeks in each term),

2) 
two examination sessions and two make-up (re-sit) sessions; each of them lasts for 2 weeks after the end of classes in winter and spring terms; the winter make-up session lasts for 2 weeks after starting classes in the spring term, and the spring/summer make-up session lasts for two weeks and finishes by 21 September at the latest,
3) 
period of student internships as specified by the programmes of studies,

4) 
breaks of at least 10 weeks, including a 1-week inter-semester break,

5) 
other classes/activities included in the programmes of studies.
4. The detailed schedule of the academic year is announced in the Rector’s ordinance 3 months prior to the commencement of the academic year at the latest.

5. Students are notified of the schedules of classes/lectures not later than 1 week before the beginning of terms; relevant information is available on the University’s website. The schedules of classes/lectures can be changed in the course of terms.

6. The Rector or Dean (in the latter case when approved by the Rector) may announce additional breaks for students (days/hours) in the course of the academic year.  
§ 5

1. The studies are conducted according to the educational outcomes determined by the University Senate; the plans of studies and teaching programs are adjusted to the outcomes.

2. The teaching programs are made available to the general public through the University website (https://planystudiow.uek.krakow.pl/) not later than 6 months prior to the beginning of the first year of studies.
3. Students attend particular courses in accordance with the plans of studies and teaching programmes which are valid in the academic year in which they begin their studies. 
4. The provisions of section 3 are not applicable to students who repeat one term of their studies, students who continue their courses after taking a leave, students who resume attending their courses, students who attend some of the courses outside the University, or those transferred from other universities.
5. Special principles and terms of attending programmes held in foreign languages are set forth in Appendix No. 1 to the Regulations.
6. Classes and lectures can be conducted on the basis of distant learning methods and techniques, as specified in separate regulations.
7. The Faculty Council may introduce changes to the currently implemented plans of studies and teaching programmes in the event of:

1) changes to the legal regulations in force,

2) recommendations of the Polish Accreditation Commission.
§ 6

1. The term is a period in which students should fulfill their obligations with regard to obtaining necessary credits. 

2. Under specific circumstances (e.g. accidents resulting in the student’s long-term inability to fulfill his/her obligations, a chronic and lasting medical condition, the necessity to care for a sick relative), at the student’s written justified and confirmed request (it is required to attach the copies of documents issued by relevant institutions and present the original documents), the Dean may extend this period to one year or propose another period for fulfilling the student’s obligations.

3. Requests specified in section 2 should be accompanied by documents justifying the extension of a one-term period, or a proposal for another prolonged period.

4. Students who obtain credits for a given subject receive ECTS points in accordance with the plan of studies and teaching programmes. 

5. A student should receive a minimum of required ECTS points to obtain necessary credits for a given term.

6. To obtain a diploma of completing a university programme, students are required to receive a minimum of ECTS points:

1) in the case of integrated MA programme: 300 ECTS points in the course of a 10-term programme;

2) in the case of first cycle (BA) programmes:

a) 
180 ECTS points in the course of a 6-term programme,

b) 
210 ECTS points in the course of a 7-term programme,

3) in the case of second cycle (MA) programmes:

a) 90 ECTS points in the course of a 3-term programme,

b) 120 ECTS points in the course of a 4-term programme.

§ 7
1. The student who has completed his or her second term with honors (average grades at the level of at least 4.5) is entitled to follow the individual plan of studies with educational care. This possibility is available to students of all majors of studies, including those which are connected with several field of education (interdisciplinary studies).

2. The individual plan of studies consists in changing the plan of studies and adjusting it to the student’s individual interests, with the reservation of achieving the major-related educational outcomes by the student.

3. The decision to grant the student with the possibility of starting the individual plan of studies is made by the Dean, who – at the student’s request – appoints his/her tutor. The student’s request should include his/her track record (documents confirming achieved results while attending a major program) and the approval of the proposed staff member to act as tutor. Requests and relevant documents should be submitted prior to the beginning of the term.

4. The tutor verifies and gives an opinion on the proposed program of studies, the student’s obligations with respect to attending classes/lectures or participation in other activities as well as the deadlines for receiving credits. The student should submit relevant documents to the Dean’s office not later than two weeks after the Dean’s decision to grant him of her the individual plan of studies. The proposed program of studies is approved by the Dean.

5. The manner of achieving educational outcomes with respect to particular subjects and the time of receiving credits are agreed on by the student and staff members who teach particular classes in the framework of the individual plan of studies. 

6. The student attending the studies in the framework of the individual plan of studies should obtain all the required term credits by the last day of the re-sit session of the period in which they must receive all required credits. The student’s failure to obtain the required term or annual credits within the above specified period will result in the decision to cancel the individual plan of studies. 

7. In the case of canceling of the consent for the individual plan of studies the student can apply for its restoration. The decision about that is made by the Dean after the student's application and on the basis of the tutor's written opinion. 

8. The student attending the studies in the framework of the individual plan of studies can complete the major of his or her studies without indicating the specialty. The necessary condition for writing a specialty in the diploma is realization of all educational outcomes provided for the indicated specialty.

9. The student who attend studies with the individual plan of studies can obtain credits for selected parts of the teaching program (selected subjects or term programs), if approved by relevant Deans, at a different University Faculty or a different Polish or foreign university which apply ECTS in compliance with the required number of ECTS points. When credits are obtained for part of the teaching program at a foreign university which does not apply the ECTS system, the decision concerning adjusting student grades to the University’s system is made by the Dean or his/her authorized staff member.

10. The student who attend studies with the individual plan of studies is entitled to have their credits for additional subjects and completing specialty programs recorded in the relevant documents and to have his or her additional specialties (if completed) recorded in his or her diploma. The respective data are confirmed by examiners or Deans.

§ 8
1. The student who obtained the confirmation of the educational outcomes can study in accordance with the individual plan of studies.

2. The individual plan of studies consists in changing the plan of studies, valid in the framework of the program of studies, enabling shifting of the classes, indicated in the plan, to the earlier semesters with the reservation of keeping the proper order of obtaining detailed educational outcomes and obtaining all major-related educational outcomes, and there is a possibility of earlier realization of given classes resulting from schedules of classes.

3. The decision to grant the student with the possibility of starting the individual plan of studies is made by the Dean on the basis of the student's written application with proposition of the plan of studies, which should be submitted prior to the beginning of the term starting the individual plan of studies.
4. The student who has completed his or her term with honors (average grades at the level of at least 4.5) and finished the 1st semester of studies while realizing the individual plan of studies and obtaining the grade average at least 4.5, can apply for the individual program of studies described in the §7. 
5. In justified cases, the students who has completed their terms with honors, or who can prove their other outstanding achievements, or who study at the same time at other major, can also apply for the individual plan of studies.

6. If the student will not obtain all required credits for the classes included in the individual program of studies in the indicated term it will result with withdrawal of the consent for the individual plan of studies and repetition of the required classes, semester or year of studies, according to the §25 and §26 of the Regulations.

§ 9

1. If a given major programme offers specialties, students choose one of them as an obligatory one at the time specified by the Dean. If, for organizational reasons, all candidates cannot be admitted to a given specialty, the Dean sets admission criteria. 

2. The decision to launch a given specialty programme is made by the Dean, with consideration given to the University’s organizational potential. When a given programme cannot be offered, students are entitled to choose one of the programmes that are available. When a student fails to choose his/her specialty programme in the specified period, he/she is assigned to a given programme by the Dean.

3. The student who has completed his or her term with honors can apply for the possibility of studying at two specialties, with the reservation of the section 4. The decision is made by the Dean when the student applies for it at least one week prior to the beginning of the semester.
4. The studies at the second specialty can be started in such term which will enable completing them in the same term as the first specialty.
5. In the event of an approval given to attending two specialty programmes simultaneously:

1) the basic specialty is the one that students choose as the first option, 

2) students use student books and receive one card with term credit records,

3) a grant for student achievements is based on the average of all grades obtained in particular terms, 

4) students write one diploma dissertation,

5) students take one diploma examination,

6) the final result of studies is calculated on the basis of the average of all credits obtained in the course of studies, in accordance with §31 section 2 point 1, and sections 4-5,

7) graduates receive one diploma for two specialty programmes.
 § 10

1. Students can be granted the individual course of attending classes/lectures (“ITZ”), which indicates that while attending their obligatory programs in accordance with the plan of studies they can be freed from the obligation to attend selected or all classes and obtain their credits in the terms approved by the teachers conducting the given classes during the student's educational period.
2. ”ITZ” programmes can be offered to the following students:
1) students with disabilities,

2) students with a chronic medical condition, preventing their full participation in classes,

3) students who care for immediate family  members with a chronic medical condition, 

4) students qualified for overseas scholarships and internships on the basis of University internal procedures,

5) for any other reasons that the Dean regards to be justified.
3. “ITZ” programmes can be offered to students who have completed their first term. It does not apply to students with disabilities.
4. A student’s application for ”ITZ” should be well-grounded:
1) in the cases specified under section 2 point 1 – a disability certificate issued by an authorised entity,

2) in the cases specified under section 2 point  2 – a relevant medical certificate,

3) in the case specified under section 2 point 3 – a medical certificate confirming a medical condition and a student’s statement confirming the fact that he/she cares for a sick family member (degree of kinship),

4) in the cases specified under section 2 point 4 – a relevant document issued by a University entity,

5) in the case specified under section 2 point 5 – a relevant document justifying a student’s application for the ”ITZ” programme.
5. A student’s application for “ITZ” for a given term/year should be submitted within 2 weeks after the beginning of this term/year. Following the Dean’s approval and within a period of two weeks, a student is obliged to submit a schedule of obtaining credits, agreed on with the teacher conducting a given class, for the Dean’s approval. The deadline for obtaining all required credits in a given term/year is the end of the make-up session. A student’s failure to obtain all required credits in a given term/year results in  withdrawing the right to follow the “ITZ” programme in the following term/year. 
Chapter 3
Student's rights and obligations

§ 11

1. The student has the right to:

1) have their personal dignity respected by all members of the academic community,
2) gain knowledge and social skills and competences while participating in classes/lectures and making use of University premises and technical facilities, as well as relying on the knowledge and assistance of University teaching and administration staff,
3) participate in the activities of student scientific clubs and teams,
4) develop their cultural, tourist and sports interests in existing or planned student clubs and organizations (in compliance with the Acts in force) and make use of University facilities,
5) participate in the process of making decisions by University collegiate bodies through their representatives,
6) participate in the process aimed to ensure the quality of teaching standards and to assess the programmes of studies as well as classes/lectures,
7) receive material assistance and have access to accommodation in student houses, as specified in separate regulations,
8) participate in the classes which are not included in the plan of studies, according to  his or her interests, if the Dean will approve it.
2. Students can attend part of their programmes at other Polish or foreign universities, as specified in Appendix 1 to the Regulations. 

§ 12

1. Students are obliged to:

1) gain knowledge and acquire social skills and competences, 

2) act in compliance with the student oath,

3) observe the Regulations and the provisions set forth by other similar documents in force,

4) ensure that their student dignity as well as the University’s image and reputation are given due respect,

5) observe the principles of social life and respect University staff members,

6) participate in classes/lectures and internships,

7) obtain their credits in due time, sit required examinations and submit credit records to Dean’s offices at the particular stages of their study programmes,

8) meet financial obligations toward the University in due time, especially with respect to payments related to fees for tuition in accordance with the relevant regulations,

9) promptly notify the Dean’s office in writing of any changes to their marital status, name, place of residence and permanent address, e-mail address, phone number,
10) sign up for elective courses, specialties and seminars in due time.

2. Students who violate University regulations in force and whose actions undermine  student dignity are subject to the following disciplinary action:

1) caution,

2) reprimand,

3) reprimand and formal warning,

4) suspension of specific student rights up to one year,

5) permanent expulsion.

3. In the event of penalties specified under section 2 point 5, a student is removed from the official file of students and is not allowed to attend University programmes or resume his/her programme until the ordered penalty has been declared null and void.

4. Issues related to student disciplinary action are specified by relevant Acts, University Statute and student self-government regulations in force.

5. Students are liable for any damage done to University property.  

§ 13
1. The student may apply to the Faculty Dean for the permission to be transferred to another major program of studies. The decision about the transfer is made by the Deans of the proper Faculties.

2. Admission of the student from another Polish or foreign university is conditioned by available places and approval given by the Dean of the mother university as well as by meeting admission requirements and getting credit for the first semester of studies and the compatibility of the educational outcomes achieved by the candidate at the mother university and at Cracow University of Economics.

3. The admission decision is made by the Dean.

4. In the event of differences resulting from educational program  (both in connection with a transfer to another major or other similar situations), the Dean decides on the time and manner in which a student should obtain the missing credits.

5. In the case of the student’s transfer from another major or university the classes completed at this major/university on the basis of the educational outcomes confirmation are not recognized. The student has to get credits for them in the framework of curriculum differences in the term determined by the Dean.
6. The student’s transfer to another university must be approved by the Faculty Dean at the mother university as well as the host university on condition that a student has fulfilled all his/her obligations specified in the Regulations.

§ 14

1. A student, following the Dean’s approval, can be transferred from a full-time to a part-time programme. 

2. Following the completion of the first year of studies, a student can be transferred form a part-time programme to a full-time programme on condition that the average of his/her grades is at the level of at least 4.5. A student’s application should be submitted not later than 7 days prior to the beginning of the term. The decision in this matter, based on the Dean’s recommendations, is made by the Rector with consideration given to Faculty and University resources as well as the approved admission levels.   
§ 15

1. A student who is expelled from the University or stops attending his/her programme after completing the first term can apply for permission to attend the same major programme. 

2. Permission to resume studies is granted by the Dean.

3. Studies can be resumed at the beginning of the term following the one that has been completed in accordance with the plan of studies and teaching programmes. In the event of major programme differences the Dean may transfer a student who resumes studies to a lower term or year of studies.

4. Resumption of studies related to repeating a term applies to students who were admitted to the term which is not completed; it is confirmed in the records of the course of studies.

5. Students removed from the official file of students as a result of their failure to complete the first term are not allowed to resume studies. Instead, they may apply for admission again, which is specified in separate regulations.

6. Students expelled from the University due to late payments may apply for re-admission after meeting their financial obligations toward the University.

§ 16

1. Students may apply for a short- or long term leave (one term or one year); applications must be well-grounded and accompanied by relevant documents. The Dean decides on the duration of leaves, depending on the circumstances.   

2. A student’s leave can be prolonged by another year in the event of a chronic medical condition (confirmed by a medical certificate, childbirth or the necessity to care for a child).

3. Students should apply for a leave immediately after the occurrence of the above circumstances. A leave cannot be granted as a result of a student’s failure to make satisfactory progress in his/her work. A leave cannot be granted for the reasons which occurred in previous periods (terms).

4. The granting of a leave is confirmed in writing by the Dean and recorded in the documentation related to the course of studies as well as in the student book.

5. Students retain their student rights during a leave. The rights related to material assistance during a leave are specified in separate regulations.

6. During a leave students may, when approved by the Dean, attend selected classes and obtain credits (classes and examinations).

7. Students attending two programmes may apply for one or two leaves.

At the end of a leave granted for medical reasons students are obliged to submit a medical certificate to the dean’s office confirming their ability to resume studies.

8. § 17

1. Students, especially those with disabilities, can be transferred by the Dean to another group of students, a lab class, a seminar, etc. for significant health-related or organizational reasons.

2. In justified cases students with disabilities can apply for permission to be transferred to another classroom or lecture room. Applications should be submitted early enough to make necessary changes to class schedules.

3. Students with disabilities, in justified cases and when approved by their teacher, have the right to keep records of classes with the use of such techniques as sound recording or taking photos; they may also obtain materials from teachers and rely on other devices and assistance offered by other persons.

4. Classes can be attended by sign language interpreters and guardians who offer assistance to persons with physical disabilities, poor hearing or low vision. Such persons should obtain the Dean’s approval for participating in classes.

5. Sign language interpreters and guardians for persons with physical disabilities, poor hearing or low vision can accompany persons with disabilities while they take tests or sit examinations. Persons who assist students with disabilities may not be professionally engaged in the subject of the class. Their assistance offered to students with disabilities while they take tests or sit examinations should be approved by the Dean.

6. Students with disabilities, in justified cases, and not later than 7 days prior to the beginning of an examination session, can apply for permission to use non-standard procedures for sitting examinations/obtaining credits. 

7. The solutions specified in sections 2-6 apply to students who submit disability certificates issued by authorised bodies.

8. Any further information on the manner of assisting students with disabilities is provided in the Rector’s ordinance, which is available on the University’s website.
Chapter 4

The principles for obtaining credits for subjects and final term credits

§ 18

1. The following grades are applied in assessing student achievements:

1) excellent  (5.5), with the reservations of section 2,

2) very good  (5.0),

3) good plus  (4.5),

4) good  (4.0),

5) satisfactory plus (3.5),

6) satisfactory (3.0),

7) unsatisfactory  (2.0).

2. The ”excellent” grade (5.5) can exclusively apply to a student’s outstanding knowledge beyond the requirements for a given subject and the teacher’s requirements related to the “very good grade” (5.0). 

3. Progress in learning one subject is reflected by:

1) current grades given to students in the course of all class activities,

2) grades for examinations – given to students for the final examination in a given subject (if examinations are included in the plan of studies),

3) final grade in a given subject – recorded in the studies documentation.

4. An average current grade can be the arithmetic or weighted mean. The calculating method is specified in the so called subject card.

5. The final grade is a weighted mean: the average of current grades and an examination grade, on condition that both grades are passing grades. The weightings for calculating average grades are specified in the subject card.

6. If classes in a given subject are conducted by two or more teachers, the final grade is calculated by a teacher appointed by the department’s head as a person in charge of a given subject. 

7. Students are notified of current, examination and final grades according to student file numbers. Grades are available on the information boards of particular teaching units, the University’s website, or students obtain information during classes and teachers’ office hours. Students can be given access to their test/examination papers.

8. If a given subject leads to an examination, students should take it during the examination session in a designated period (the first attempt). Students who obtain a failing grade can re-sit an examination (the second attempt).
9. The student’s unexcused absence during the specific term of the exam equals loss of the term. 
10. Not crediting of the exam in the first term is has to be included in the final grade for the subject on based on the rules established by the staff member responsible for the subject and determined in the syllabus. Passing the exam in the second term results with getting credit for the subject.
11. The student's absence during the exam can be excused in the case of submitting the documents justifying the absence. The student is obliged to submit them in the 7 days time from the date of the exam. The decision about excusing of the absence is made by the staff member responsible for the subject. The student has the right to appeal to the Dean.
12.  In the event of excused absence the student retains the right to the same attempt (first or second).
13. Diploma seminars and internships are not graded, the student gets the credit for them but without the grade.
14. The student who participate in research or implementation projects may be freed from the obligation to attend selected classes if they are related to such projects. Decisions in this matter are made by the Dean on the basis opinions of the person managing research or project, and the staff member responsible for the subject.
15. The students who have been admitted for the studies on the basis of their best achievements through confirmation of the learning outcomes have the right to get credits for the equivalent subjects. The decision of getting credit for the subject is made by the Dean on the basis of the student's written application submitted prior to the beginning of the first semester of the studies together with the certificate confirming the learning outcomes. The student who is applying for crediting the learning outcomes can be credited with not more than 50% of the ECTS points assigned to the given educational program of the specific major, educational level and profile.
16. If the student studies or has studied the other major of studies, the subject he or she got credit for can be recognized for the crediting of the semester of studies in exchange for the subject from the main major of studies. However, the subject has to ensure realization of the educational outcomes designed in the educational program for the main subject. At the same time, the subjects have to be equivalent on the level of their contents. The decision in this matter is made by the Dean on the basis of the student's application submitted not later than two weeks before starting of the semester in which the subject is realized. The transfer is not possible in the case of the subjects from the different degrees and profiles of the studies.
17. The student who has not achieve the educational outcomes predicted in the framework of the subject does not get credit for the subject.
18. The detailed educational outcomes and the rules of getting credits for the subject are presented by the teacher during the first classes in the semester.
§ 19
1. The student who does not accept an examination/credit grade and express justified reservations about the teacher’s objectivity or the manner of conducting an examination may submit a written application to the Dean, within 7 days after obtaining the grade, for a commission test/examination.

2. The commission is composed of the Dean, as a chairman of the commission, a commission examiner appointed by the Dean, who is conducting the examination, and the examiner about who a student expresses his or her reservations and/or a person in charge of the subject.

3. At the student’s request commission examination board members, described in the section 2, may include a representative of the student self-government and the tutor of a given year of studies, who are entitled to express their opinion on the manner of conducting an examination/test.

4. The manner of obtaining a commission credit is determined by a chairperson. 

5. A commission examination/test should be conducted within seven days after a decision concerning the application.

6. In the event of different opinions expressed by commission members, the final decision concerning the grade is made by a chairperson. 

§ 20
1. The internships included in the plan of studies should be consistent with the major of studies completed by the student and they are graded.

2. Term of the realization of the internships, duration of the internships, number of ECTS points and credits for internships are included in the educational plan. 

3. The student internship are organized in order to: 
1) broaden the knowledge gained during studies and development of skills requiring using it,
2) prepare the student for professional work, including the self-reliance and responsibility for entrusted tasks,
3) develop skills and abilities required in the future professional work,

4) improve knowledge about separate branches of the economy,
5) know the rules of organization and functioning mechanisms of companies and other institutions, government and self-government administration, etc.

4. The detailed goals of internship are determined by course description.

5. The internship can be done in the business entity or institution, which activity profile enables to realize the assumed goals, in the country or abroad chosen by the student.

6. The student can use the offer of student internships presented in the electronic database available on the University website: www.kariery.uek.krakow.pl.

7. Substantive supervision over student internships from the University is provided by the internship supervisors who are academic teachers assigned by the director of the Chairs and are entitled to give credit for the internship.

8. Credits for internships are granted on the basis of a written report accepted by the entity organizing the internship.

9. The internship supervisor's responsibilities are:

1) acceptation of the business entity or institution chosen by the student as the place for his or her internship,

2) approval of the internship program settled by the parties of the agreement concerning organization of the student internship,

3) assessment of realization of the internship program by the student,

4) making a proper entry to the index book, after the student delivers suitable report from the internship.

10. The student is obliged to realize the internship according to established program, and also to:

1) obey the rules of the internship determined by the University,

2) obey the rules of work order and discipline determined by the internship organizer,

3) obey the Management of Health and Safety at Work Regulations (BHP) and fire prevention rules,

4) obey the rules of confidentiality clause, both professional and national, and protection of data confidentiality in the range determined by the internship organizer.

11. The internship should take place in the terms determined in the plan of studies. The internships is not an excuse for not fulfilling the student's obligations resulting form the regulations of studies and the educational program.

12. When the student apply for it, the student's professional work can be treated as the internship. The professional work is understood as an employment on the basis of work agreement, civil law agreement, and also self-employment, training or voluntary services consistent with the internship profile, described in the educational program.

13. The decision about getting credit for the internship is made by the internship supervisor. The student has the right to appeal from the supervisor's decision to the Dean. The Dean's decision is final.

14. A failing grade for an internship as a result of a student’s negligence indicates that a student does not obtain a credit for a given subject.
15. In the event of a student’s failure to obtain a credit for an internship for reasons other than negligence a student can apply to the Dean for permission to participate in an internship in a period which does not distort the schedule of classes resulting from the plan of studies.

§ 21
1. The plan of examinations is prepared by the president of the year/class, following consultations with examiners, not later than one month prior to the beginning of the examination session. The plan sets the dates of examinations (first and second attempt) for each subject leading to an examination, with both dates set within the period of the session.

2. If the dates of examinations are not set as specified in the section 1 above, the president of the year/class is entitled to apply to the Dean for setting these dates.

3. The examiner may, following consultations with students, make changes to the previously agreed on schedule of examinations, settled according to the section 1, with the reservation that all dates should be set within the period of the session. The examiner does not have the right to change the date settled according to the section 2.

4. The examiner may, following consultations with students, conduct an examination prior to the beginning of the session, on condition, however, that all the classes leading to this examination have been conducted (not applicable to students who follow the individual plan of studies and “ITZ” programs) and students have met all necessary requirements to be admitted to an examination.

§ 22
1. The obtaining of all credits for a given term/year of studies is conditioned by meeting all requirements specified in the educational program for a given period (term, year) and obtaining (in due time) credits for all subjects by the end of the make-up session, as specified under §4 section 3 point 2, and §4 section 4. 
2. Students are obliged to submit their student books and track record cards to the respective Dean’s office within 7 days after the end of the examination session in order to confirm their credits for a given term and to be admitted to the subsequent term.

3. Term credits and admission to the subsequent term are confirmed by the Dean.
4. Students who fail (without good reason) to submit their student books and track record cards to the respective Dean’s office within 7 days after the end of the make-up session can be removed from the official file of students.
§ 23

1. A student’s short-term absence in class can be excused on the basis of a medical certificate or other valid documents which justify his/her absence on a given day of classes. This obligation does not apply to students who follow “ITZ” programmes.  
2. A teacher conducting a given class decides on the additional tasks to be performed by 
a students who misses classes. 
§ 24

1. The Dean decides on the following procedures with regard to students who fail to obtain required term/year credits:

1) conditional admission to the subsequent term along with the necessity to re-attend  one, two or three subjects,
or
2) re-attendance of one term or year of studies,

or
3) removal from the official file of students.

2. Students are removed from the official file of students in the following cases:

1) failure to participate in study programmes,

2) a student’s decision to stop attending a university programme,

3) failure to submit a diploma dissertation or sit a diploma examination,

4) disciplinary action leading to expulsion from the University.

3. Students can also be expelled for the following reasons:

1) failure to make progress in the learning process,

2) failure to obtain term/year credits in due time, 

3) failure to make payments for tuition in due time.

4. A student’s failure to start attending university programmes is confirmed in writing by the Dean, particularly with regard to the occurrence of one of the following events related to admittees:

1) failure to participate in the matriculation and student oath ceremony,
2) failure to collect the student book and student ID and to sign a tuition agreement as specified in §2 section 2.

5. A student’s written resignation should be submitted to the faculty Dean’s office. The date of resignation is the date of submitting the relevant document to the Dean’s office unless otherwise specified in the submitted document.
6. A “lack of satisfactory academic progress” includes the following cases:

1) a student’s failure to obtain term credits due to his/her failure to obtain a credit for one subject,

2) a repeated failure to obtain credits for a re-attended subject, 

3) a repeated failure to obtain credits for a re-attended term. 

7. The decisions specified under section 1 points 1-2 are made by the Dean at a student’s request.

8. The decisions specified under section 1 point 3, and sections 2-3, are made by the Dean. The Dean can cancel expulsion decisions in the event of additional and solid evidence provided by a student. The Dean’s decision can be appealed to the Rector within 14 days after its announcement.

§ 25

1. Students who do not obtain final grades for one, two or three subjects included in the plan of studies in a given term may apply to be conditionally admitted to the subsequent term, as specified in §24 section 1 point 1, and re-attend a given subject/subjects.
2. Re-attendance of programmes in a given subject is not applicable to the last term. Under such circumstances, the Dean, at a student’s request, may grant the permission to re-attend a term.
3. If a student fails to obtain a credit for a re-attended subject, he/she may only apply for the re-attendance of a term or year during which a given subject is taught under the plan of studies.

§ 26

1. When a student fails to obtain credits for more than three subjects in a given term or year, he/she may apply for permission to re-attend a term/year on condition that he/she has completed the first term of studies. 
2. A student re-attending a term or year of studies is obliged to obtain credits required in a given study cycle and its plan of studies, and in the event of programme differences between the previous and current programmes also credits for subjects not included in the previous programme. The manner and schedule of obtaining the missing credits is decided on by the Dean.
3. When a student re-attends a term/year, his/her previously obtained credits are approved by the Dean, with the reservation of sections 4-5.
4. When a student re-attends a term or year of studies and the same subject due to changes to specific programme requirements, final average grades are calculated on the basis of grades obtained while re-attending a given subject.

5. The possibility of obtaining credits under section 3 applies exclusively to grades obtained as of the date on which the National Qualification Framework became effective. With regard to credits obtained prior to this date, the possible recognition of credits or manner of obtaining credits is decided on by the Dean.  
6. Students who re-attend a term retain their student rights.  
Chapter 5
The regulations concerning completing the studies by the students qualified to attend the program at another university and qualified for one-year or one-semester program of studies in a foreign language realized at the University

§ 27
1. The student can complete the part of studies at other Polish or foreign university in the framework of the direct agreements or educational projects, or in the framework of the program in a foreign language realized at the University or at other university by him or herself.

2. A student qualified to attend a program at another university posted by the University or its student organizations – or a program held in a foreign language, applies for the Dean’s permission to participate in this program and to follow the individual plan of studies program and submits (for the Dean’s approval) a proposed plan of studies for a given term or year described in a document concerning plan of studies "Learning agreement". The student who plans complete the studies at other university, by him or herself, is obliged to additional submit the document confirming that the other university, in which he or she will complete the studies, is authorized as the institution of higher education.

3. If there is a foreign exchange coordinator at the Faculty of the University, "Learning agreement" should be consulted with him or her. The coordinator should give his or her opinion about the document before it would be submitted for the Dean's acceptance.

4. If there are curricular differences, the Dean determines them together with the term of complement in the "Learning agreement".
5. The student is obliged to submit certificates obtained in the course of studies abroad or in Poland, confirming credits and grades for particular subjects, as well as detailed descriptions of subjects and related educational outcomes. The student should submit the original documents to the Dean's office together with their translations into Polish and calculation of the grades to the scale used at the University.

6. If a certificate specified in section 5 does not indicate ECTS points, it must provide information on the number of classes in particular subjects.

7. Grades are calculated by a University entity in charge of student foreign exchange programs. In the situation described in the section 6, calculation of the ECTS points realized during one hour of classes is made by the Dean. The decision concerning transfer of the realized educational outcomes and the recognition of grades is made by the Dean. 

8. If a program attended at another university does not comply with the plan of studies approved in "Learning agreement", the student is obliged to promptly inform the Dean's Office about that fact in order to make and accept the changes in the document, and to determine the curricular differences and the term of their realization. The changes in the "Learning agreement" are accepted by the Dean.

9. If, following a foreign exchange program, in subsequent semesters – according to the plan of studies – there is a subject for which a student obtained a credit in the earlier period and which was recognized by the Dean to complete the previous term, a student is obliged to obtain a credit for an additional subject selected by the Dean in order to obtain the required number of ECTS points. The student may apply for a subject according to his or her personal interests.

10. The student who, during his or her studies at the other university or a program held in a foreign language at the University, did not completed all the requirements described in the "Learning agreement" obligatory to get credits for the semester or year of studies is subjected to the procedure described accordingly in the §24 section 1, section 3 points 1-2 and section 6-8, §25 and §26.
11. Specific provisions related to attending programs outside the University are set forth is separate regulations resulting from exchange programs. 
Chapter 6
Diploma dissertation and examination
§ 28
1. The principles governing enrollment at diploma seminars are set out by the Dean. The specific requirements to be met by candidates are specified by the tutor/supervisor. Admissions cannot exclusively rely on the order of submitting applications. The list of staff members authorized to conduct seminars is prepared by the Faculty Council at the Dean’s request.

2. A student has the right to select the supervisor of his or her diploma dissertation, with the reservation of the section 1.

3. A BA/BSc dissertation is written under supervision of a university teacher who holds at least the scientific degree of doctor.

4. An MA/MSc dissertation, required by the plan of studies, is written under supervision of a university teacher who is an independent academic.

5. In exceptional cases the faculty council may authorize a university teacher who holds the degree of doctor to act as supervisor.

6. In exceptional cases the faculty council may authorize an external specialist to supervise a BA, Engineer or MA dissertation. Such a specialist should hold the degree of doctor (or higher).

7. The student completing his or her studies should submit his or her dissertations by the end of the make-up session of the last term of studies.

8. In the event of the supervisor’s long-term absence resulting in the possible delay in submitting the student’s dissertation, the Dean must appoint another supervisor or set another date for submitting a dissertation.

9. Obtaining a credit for a seminar class in the last term of studies indicates that a tutor conducting a seminar class gives his or her approval to the submission of a dissertation to the Dean’s office.
§ 29

1. A diploma dissertation is an individual study of the specific scientific problem presenting the student's general knowledge and skills connected with the major of studies and abilities of independent analysis and deduction. The diploma dissertation is a written dissertation, a published article or a project.
2. A diploma dissertation is assessed, in the form of a written review, by a supervisor and a reviewer/second reader appointed by the Dean.
3. A reviewer must hold the degree of doctor (or higher), with the reservations of section 4.
4. When a supervisor holds the degree of doctor, a reviewer must hold the degree of ”dr hab” (assistant professor).
5. A reviewer may not be an employee of the same teaching organizational unit unless this unit is the only one which employs experts in a given area related to the dissertation. 
6. A reviewer can be an employee of another university.
7. A supervisor and a reviewer should present their reviews within two weeks after submitting a dissertation.
8. A dissertation is assessed by a supervisor and reviewer according to the scale specified under §18 section 1. The final grade is the arithmetic mean of grades proposed by a supervisor and reviewer, converted into the scale specified in §18 section 1 in the following way:
1) 5.25 and above  –  excellent  (5.5),
2) 4.75 – 5.24  –  very good  (5.0), 
3) 4.25 – 4.74  –  good plus  (4.5),
4) 3.75 – 4.24  –  good  (4.0),
5) 3.25 – 3.74  –  satisfactory plus (3.5),
6) 3.00 – 3.24  –  satisfactory (3.0).

9. If a reviewer does not propose a passing grade, the Dean appoints another reviewer. In the event of another failing grade a student should submit a corrected version of the dissertation within a period of time specified by the Dean. 
10. In the event of a well-founded suspicion that a student has unlawfully used a significant fragment or elements of another person’s work in his/her dissertation, the Rector recommends the application of proceedings specified under §12 sections 3-6.
11. Under the circumstances specified under section 10, the Rector, along with recommending investigation proceedings, may suspend a student’s rights until the disciplinary commission passes its verdict, as specified under §12 section 3.
12. If investigation proceedings and collected evidence confirm the occurrence of actions specified in section 10, the Rector ceases the proceedings aimed to confer a degree until the disciplinary commission passes its verdict, and notifies the relevant authorities of committing a criminal act.

§ 30

1. A student can take a diploma examination if the following requirements are met:

1) he or she has obtained required final credits for all subjects, internships and seminar classes included in the educational program for a given major, with the reservations of differences resulting from the individual plan of studies (§7),

2) his or her dissertation has been subjected to the University’s anti-plagiarism system cooperating with the Polish nationwide repository of written diploma dissertations and the supervisor has made a written confirmation of accepting the dissertation included in the audit report,

3) he or she has obtained passing grades both from the supervisor and the reviewer,

4) he or she has met all obligations (including financial ones) toward the University.

2. Prior to sitting a diploma examination, students are entitled to get acquainted with the reviews of their dissertations.
3. A diploma examination should be held within 3 months after submitting a diploma dissertation.
4. A diploma examination is an oral examination conducted by an examination board appointed by the Dean. The commission is composed of the following: Dean or Vice-Dean (or another scientific worker appointed by the Dean) as Chairperson, supervisor and reviewer - members. In justified cases a reviewer may be replaced by another staff member who holds the scientific degree of doctor (or higher).

5. The subject of a diploma exam is the defence of a dissertation as well as the issues related to major and specialty programmes.
6. When the student or the supervisor apply for it and the Dean agree for that, on open diploma examination can take place. All interested persons can participate in the open diploma examination. An application should be submitted together with the diploma dissertation. The term of the examination is settled by the Dean. The information about the open diploma examination is placed at the University web page a week before its planned term.

7. The assessment of an oral examination is based on the criteria specified in §18 section 1. The final grade is based on the arithmetic mean to two decimal places of the grades for each answer, according to the grade scale specified in §29 section 8. If the average grade for a diploma examination is below 3.0, the final grade is unsatisfactory.

8. In the event of a failing grade for a diploma examination or the candidate’s unexcused absence, the Dean sets another and final date for this examination. A re-sit exam may not be conducted earlier than one month after the first examination and not later than 3 months after this date.

9. A student’s failure to re-sit a diploma examination leads to the expulsion of a student from the university system. 
§ 31

1. The completion of a study programme is confirmed by passing a diploma examination.
2. The final result of studies is calculated on the basis of the following:

1) the arithmetic mean of all final grades for all subjects throughout the entire course of studies, including failing grades, to two decimal places, with the reservations of §26 section  4,
2) the arithmetic mean of a supervisor’s and reviewer’s grades as specified under §29 section 8,

3) a grade for a diploma examination as specified under §30 section 7.

3. The result of the studies is the sum of the following: 

1) 60% of the grade specified under section 2 point 1,

2) 20% of the grade specified under section 2 point 2,

3) 20% of the grade specified under section 2 point 3.

4. When a student resumes his/her study programme, the average grade for studies is based on grades obtained before and after the resumption of studies and in accordance with the provisions specified under section 2 point 1.
5. In the case of the student's transfer to the different major during the studies (at the University or at the other university), while calculating grade average for the whole period of studies the grades for the following subjects are taken into consideration, with the reservation of the section 2 point 1 and section 6:

1) credits obtained by a student in previous program if the subjects in question are required in a given term(s),

2) credits resulting from curricular differences,

3) the remaining subjects included in the plan of studies of the course to which a student is transferred

4) the subjects transferred and passed during realization of the individual plan of studies.

6. In the case of the student's transfer from the different major, the credits for the subjects that were recognized on the basis of confirmation the educational outcomes are not included while calculating the grade for the whole period of studies.

7. The final grade in the diploma is calculated as follows:

1) up to 3.49  -   satisfactory,

2) 3.50 – 3.79  – satisfactory plus,

3) 3.80 – 4.19  – good,

4) 4.20 -  4.49  – good plus,

5) 4.50 – 4.99  –  very good,

6) 5.00 and above  –  very good with honours.

8. Rounding up grades by 0.50 applies to the entry of grades to a diploma and a diploma exam report. All the other documents present the actual result of study programmes to two decimal places.

9. The examination board may raise a grade specified under section 6 by 0.1 if all grades for a dissertation (supervisor’s and reviewer’s grades) and all grades for a diploma examination are very good (or above).

10. A student whose average grades for the study programme are below 3.0, regardless of grades for a dissertation or a diploma examination, receives a satisfactory grade in his/her diploma.
Chapter 7
Alumni

§ 32

1. Graduates receive a diploma of completing a higher education programme along with the title of Master, BA or Engineer, depending on the type of studies and a major programme.

2. The University issues a diploma, two copies of a diploma and the so called supplement. Students should pay a fee for their diplomas and submit a recent photo. 

3. At a graduate’s request, the University issues additional copies translated into English, French, Spanish, German or Russian. At a graduate’s request, the University issues not more than three diploma supplements translated into English. Documents can be collected within 30 days after the date of submitting a request, following the payment of relevant fees and submission of recent photos. The above applications should be submitted within 30 days after the date of completing a study programme. Applications submitted at a later date will not be dealt with. 
4. An alumni of the 1st degree of studies keep his or her student rights to the date of 31st of October of the year in which the studies were completed, excluding rights to financial help.
5. The University monitors the career paths of its graduates.

Chapter 8
Participation in classes of talented secondary school students

§ 33
1. Classes conducted as part of first cycle (BA) university programmes may be attended by talented secondary school students in accordance with their interests.

2. Applications for participation are submitted to the Dean by a secondary school’s headmaster – for winter term classes by 30 June of a given academic year, and for spring term classes – by 31 January of that year.

3. Applications specified under section 2 should include the following information:

1) student’s name, surname and age,

2) profile of attended class, 

3) student’s talents, achievements and interests,

4) average grades obtained in the last school year,

5) subject to be attended at the University,

6) justification.

4. Giving his/her approval for a secondary school student’s participation in classes, the Dean appoints a university teacher conducting these classes.

5. The Dean’s office refers a student to a respective class, following the Dean’s approval and consultations with a student and his/her school headmaster.

6. Students do not receive student IDs, student books or track record cards.

§ 34

1. Secondary school students are obliged to obtain credits, as specified under §18 and §19.

2. Students may follow individual programmes, following consultations with their teachers.

3. At the end of the programme a student receives a certificate issued by an authorised university teacher, confirming completion of a course, the number of classes attended and ECTS points.

4. A certificate specified under section 3 is confirmed by the respective Dean. A certificate specimen is included in Appendix No. 2 to the Regulations.

5. If a student is admitted to the University, he/she may apply for recognition of the obtained credit for a given subject. Decisions in this matter are made by university teachers and they are final.   

§ 35
1. Secondary students specified under §34 have the rights to:

1) use classrooms and technical facilities related to their participation in classes, following consultations with their teacher, 

2) assistance offered by a university teacher and the Dean.

2. Students are obliged to:

1) gain knowledge, skills and social competencies,
2) participate in the classes they have selected,

3) meet the teacher’s requirements with respect to participation in classes,

4) show respect for University staff and act in compliance with the principles of social life,

5) act in the way which is beneficial to the University’s reputation.

3. Students are liable for any damage to the University’s property and are subject to disciplinary action, as specified under §12 sections 2-5. 

Chapter 9

Transitional and final provisions

§ 36
In the individual students' cases described in the Regulations the decisions are made by the proper Dean. The Dean’s decisions can be appealed to the Rector.

§ 37
For the University students who complete their studies in foreign languages and foreign students who study at the University the provisions of the present Regulations and secondary provisions from the Appendix 1 shall apply.

§ 38
1. Students who started their studies in the academic years 2012/2013 and 2015/2016  completing the last semester of studies in the framework of their own educational cycle have the right to use 3rd term of examination three times during their studies.

2. Students who started their studies before the term indicated in the section 1 have the right – in the framework of their own educational cycle – to use the possibility of applying to the Dean for extension of the term for submitting the diploma dissertation for maximum of three months in relation to the term determined in the regulations of studies, on condition that they got credits for other subjects. 

Appendix No. 1
to the Regulations of university programmes at Cracow University of Economics
THE PRINCIPLES AND SPECIAL PROVISIONS OF ATTENDING PROGRAMMES HELD IN FOREIGN LANGUAGES
Part 1.

First (BA) and second (MA) cycle programmes held in foreign languages – full programmes offered by the University
I.
Polish and overseas students attending programmes held in foreign languages
1. The University offers first and second cycle programmes held in a foreign language.

2. The teaching offering for applicants is presented in ”A Guidebook for Applicants” (Informator dla kandydatów na studia) and available on the University’s website. 

3. The admissions process is held in accordance with the respective Resolution of the Senate concerning admission procedures related to particular types of studies and major programmes, applicable in a given academic year and made available to the general public not later than by 31 May of the year which precedes the year of admissions.

II.
Overseas students attending full study programmes at the University
1. Admission procedures are held at a student’s mother university.

2. The scope of documents required by the University is specified by the University’s entity in charge of administration services related to respective exchange programmes. 

3. To receive a diploma issued by the University:

1) for attending major programmes other than those attended at the mother university, a student must:

· complete two terms at the University and obtain credits resulting from programme differences, 

· write and defend a diploma dissertation,

· obtain a minimum number of ACTS points for a given major programme at the University (it indicates that if a student has not obtained a sufficient number of credit points, he/she should choose additional subjects apart from the obligatory programme, which – according to University rules in force – will enable him/her to obtain the required number of points),

2) in the event of specialty programmes co-financed by international projects in partnership agreements with foreign universities, students must:

· complete one term at the University, 

· obtain credits for obligatory subjects under a given specialty programme in the entire course of studies at the University and partner universities,

· write and defend a diploma dissertation,

· obtain a minimum number of ECTS points required by the University for a given major programme.

4. The average grade in a diploma issued by the University is based on the grades for all subjects attended at the University, as specified under §31 section 2 point 1 of the Regulations.

5. A diploma issued by the University is presented to students after they complete programmes at mother universities and submit to the University and the respective Dean’s Office certified copies of diplomas issued by mother universities.

Part 2

One-year and one-term programmes held in a foreign language at the University
I.
University students (CUE students)
1. Students qualified by the University’s respective unit to attend one-year or one-term programmes held in a foreign language should apply for the individual plan of studies.
2. Students attending programmes held in foreign languages in a given term or academic year enter into their student books only the subjects that the Dean recognises as the so called ”substitutes” (subjects for which educational targets are the same as those for programmes held in Polish).

3. The remaining courses, other than those specified under point 2, and completed as part of a foreign language programme, are entered into student books in the subsequent terms, following the Dean’s approval and recognition of subjects conducted in a foreign language as the substitutes of subjects offered as part of the original programme.

4. Grades for subjects specified under point 3 are entered into student books after completing the programme on the basis of examination reports and certificates.

II.
Overseas students
1. Overseas students are admitted to one-term or one-year programmes at the University on the basis of:

1) inter-university agreements, 

2) government scholarships, 

3) international programmes and projects,

4) at students’ individual requests. 

2. In the case of programmes specified under point 1 items1,2,3, admission procedures are held at students’ mother universities unless otherwise stipulated by international agreements.

3. In cases specified under point 1 item 4, admission procedures are held at the University.

4. Students admitted to one-year and one-term programmes at the University do not receive student books. 

5. Upon completing each term at the University, a student receives a transcript which includes the following information: obtained grades, achieved educational targets, the number of ECTS points, the number of classes attended in particular subjects and the description of the scale of grades applied at the University.

Part 3

Study programs attended by the University students at foreign universities
I.
The University students attending one-yer or one-semester programs at foreign universities

1. After being qualified for a foreign program the student may apply to the Dean for the individual plan of studies in order to complete their term prior to the beginning of a course attended abroad. 

2. The student who intends to participate in a foreign program apply for a leave or the individual plan of studies for one semester or one year planned for attending a program at a foreign university. 

3. While attending foreign programs the student should choose subjects related to his or her major (specialty) completing at the University. Other subjects may be chosen by students according to their personal interests.

4. The student attending foreign program should receive 30 ECTS points
during one term, and if his or her plan of studies at the University includes seminar classes, the number of ECTS points required at another university is reduced by the number of points obtained for seminar classes.

5. In the case of big curricular differences connected with the necessity of realization major-related and/or specialty-related subjects at the University, the Dean can agree for realization of the subjects at the Partner university with less number of ECTS points, however not less than 20 ECTS points. The remaining 10 ECTS points has to be obtained by the student at the University in the term indicated by the Dean.

6. In the case of excess of ECTS points for the subjects realized abroad the Dean – on the basis of the student's written application – can decide about recognition of the subjects in the subsequent semesters. This is possible only in the framework of one cycle of studies. 
7. Attendance in foreign language classes at a foreign university can be recognized in the case of students who are obliged to:

1) attend foreign language classes in a given year of studies while attending foreign programs in accordance with the University program of studies – under such circumstances the University recognizes a maximum of two foreign language classes attended abroad,

or

2) students who have completed their foreign language courses at the University – under such circumstances the University recognizes only one foreign language class attended abroad (a language not attended at the University) or a language which learning is a continuation of language classes at higher level than studied at the University.
8. Upon completing his or her foreign course the student applies to the Dean – following the procedures specified in the Regulations – for the recognition of classes attended abroad as part of the plan of studies and teaching programs at the University as well as the recognition of foreign grades. 

II.
The University students attending full foreign programs at partner universities resulting with a diploma of the partner university

1. Admission procedures based on respective student exchange agreements are held at the University.

2. The student’s stay abroad is approved by the Dean.

3. In order to facilitate monitoring of the student's progress in their obligatory subjects which are not offered by a partner university as well as their progress in preparing a dissertation, the student is obliged to maintain contacts with the respective University teachers and supervisor.

4. After completing the studies at a partner university (including the obligatory internships, depending on the program)  the student is obliged to submit his or her dissertation to the Dean’s office. A dissertation should be written in the Polish language or, if approved by the Dean, in a foreign language.
Appendix No. 2

to the Regulations of University Programmes at Cracow University of Economics
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  (Department’s seal)








                    (place, date)

ACADEMIC CERTIFICATE
confirming that a talented secondary school student has obtained a credit for 
the below stated subject

Student’s name and surname
…………………………………………

Academic year  ……………………………….

Term …………………………………………

Name of subject …………………………………………………………………………

Number of classes …………………………………

Credit:


grade …………
date …………………
signature ……………………..

Second attempt:
grade …………
date …………………
signature ……………………..

Examination:

grade …………
date …………………
 signature ……………………..

Commission examination/credit obtaining procedure: 

grade …………
date …………………
signature ……………………...

signature ……………………... 

signature ……………………...














  ……………………………………..
















    (dean’s signature)
23

